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PREFACE:-

As a result of intensified global competition among organizations,
states and trading zones (blocks) coupled with the emerging global
external environmental trends such as the global economic crisis,
ever changing technology and consumer purchasing patterns and
expectations, organizations (multinational, international, local
governmental or NGOs) are increasingly preferring to employ.
personnel..with..professional..credentials..in..addition..to..academic
qualifications. Life and survival in this changing global market is no
longer an easy journey to travel through without proper and
differentiated skills and competencies. Successful companies and
employees are those who see this diversity as an opportunity, as
something that can be learned, managed, and made use of, and
who are willing to develop their professional competences at global level. To successfully compete in the fast
changing global market and sustain and grow national economies, every national depends on the availability of
professionally qualified people in most important fields including Accountancy, Engineering, Marketing,
Surveillance, Information and Technology etc.

Globally and locally employers, including, multinational, international, UN organizations, larger and medium
organizations, are now looking for professionally qualified candidates who have attributes such as strong integrity,
skills and knowledge, excellent communication skills (verbal and written), team working skills, a commerce
awareness of what is happening in the business world, numerical and analytical ability and skills, creative and
innovative thinking, adaptability, reliability, discretion and strategic orientation, self motivation etc to effectively
pursue and attain their corporate goals and objectives.

The programs of study you are about to embark on through the Centre for Professional Studies are internationally
recognized professional courses that are set, reviewed, examined and/or assessed at international level by
reputable internationally recognized professional|institutions which, if passed, will sharpen your career path,

empower you with vital skills that are critical for
competitively position you in critical job positions anywhere in the world. They will empower you with certain
abilities that wild.l survive you where others candt.

The Centre for Professional Studies constantly monitors and scans the global environmental trends and
continuously changes and improves our service offerings to meet our customers' expectations. We endeavor to be
one step ahead so that we bring to our clients, students and/or partners the latest techniques of learning and
training tools and act as a gateway to the future of development and knowledge transfer at international level. CPS
provides students with internationally recognized professional courses to make them competent enough to face the
constantly changing, challenging and competitive employment market trends. We are committed to developing the
careers of those people who wish to become internationally professionally qualified in the areas of Accountancy,
Auditing,. Taxation, Financial _Analysis, InformationTechnology, Human. Resource,. Management, Purchasing.&
Supply, Strategic Management, and Marketing. All of our programs are professional body accredited and our
reputation for delivering quality programs is renowned. Our programs are taught by a team of highly experienced
and professionally qualified tutors who will take great pride in supporting your needs during your time with us and
in helping you in enhancing your employability skills and professional development.

| hope you enjoy your studies and being part of The Centre for Professional Studies. We look forward to your full
commitment to your chosen professional course (s) of study of which we sure will differentiate you from other
employment seekers and place you at the high level of your organization hierarchy upon your successful
competition of your studies.

Frederick C. Simpungwe; MA (Mkg), CM (CIM), MCIM

Chief Executive Officer
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Welcome to the Centre for Professional Studies

The Centre for Professional Studies is here to welcome and serve you, our valued clients. Your needs,
as our important customers, are at the center of our operations, and
therefore the , the promises we make to you such as provide you
quality tuition, qualified , dedicated and professional lecturers, good
learning environment and offering quick responses to your complaints
and suggestions always guide us. It is in this light that we find
interactive communication to be of importance. The class visits and
meetings we continuous quality improvements please help us by,
being very frank and open about our service delivery.

Positive remarks were registered with regard to the performance of
our lecturers in the last semester. In areas where challenges were registered corrective action is being
taken. We also appreciate the positive comments that were made about the cleanliness of our
institution. We introduce new programmes for 2010, programmes such as ACP (Associations of
Computer Professionals) and CTH (Confederation of Tourism Hotel). We promise to continue bringing
you excitning new programmes that developed to international standards after consultation with industry,
and other major sake holders like government and the general public.

The relationship. between students and lecturers is very important for the learning process to bear fruit. It
is therefore impaortant for you, our students to respect your lecturers. Some lecturers are concern with
the behavior of some students in class which includes the following: cell phones ringing during lecture
time, student coming late, absenteeism and refusing to write or complete assignment on required due
date. | am therefore urging you to cooperate with your lecturers for relationship and result. The old
students, let us pick up from where we left and to new students you are most welcome to CTPD and lets
have a memorable learning experience at Centre for Professional studies at CTPD.

Ms Norma Uazengisa
Centre Manager
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Contact Details
WINDHOEK CENTRE

The Centre for Professional Studies
The Centre for Training and Projects Development (Pty) Ltd
Phone: +264.(61) 235192 or 235170/2/3 Fax: +264 (61) 235191
E-mail: cps@ctpd-namibia.com or chizu@africaonline.com.na
Or visit our website www.ctpd-namibia.com.

NORTHERN CENTRE

The Centre for Professional Studies
The Centre for Training and Projects Development (Pty) Ltd
Phone: +264 (65) 225421 or 22 55 22 Fax: +264 (65) 22 55 22
E-mail: northerncenter@ctpd-namibia.com or chizu@africaonline.com.na
Qr visit our website www.ctpd-namibia.com

COSTAL CENTRE

The Centre for Professional Studies
The Centre for Training and Projects Development (Pty) Ltd
Phone: +264 (811) 282180 Fax: +264 (61) 23 51 91
E-mail: centremanager@ctpd-namibia.com or chizu@africaonline.com.na
QOr visit our website www.ctpd-namibia.com

We are here

2 Johnp Abrecht Street

Prospectus 2010

15N

CTPD will guide you all the way!


mailto:cps@ctpd-namibia.com
mailto:chizu@africaonline.com.na
http://www.ctpd-namibia.com/
mailto:northerncenter@ctpd-namibia.com
mailto:chizu@africaonline.com.na
http://www.ctpd-namibia.com/
mailto:centremanager@ctpd-namibia.com
mailto:chizu@africaonline.com.na
http://www.ctpd-namibia.com/

m The Centre for Professional Studies - CPS

CPS ACADEMIC CALENDER FOR 2010

Date & Da Month Activit
11-Mon Jan-2010 Registration Starts
25-Mon Jan-2010 CIMA Managerial Result Released
30-Sat Jan-2010 CIMA Managerial Registration Closed
03-Wed Feb-2010 Meeting with Lectures/ Students Orientations
08- Mon Feb-2010 Lecture Start Part-Time
12-Fri Feb-2010 Syllabus Break
15-Mon Feb-2010 Lecture Start Full-Time
27-Sat Feb-2010 SEort Dai
15-Mon Mar-2010 First Assessments Starts/Assignment
21-Sun Mar-2010 Independence Day/Holiday
24-Wed Mar-2010 Submission of Assessments Results
29-Mon Mar-2010 Assessments Results Released
31-Wed Mar-2010 Performance Evaluation
01-Thu Apr-2010 ICSA Exam entries close, Workers Day
02-Fri Apr-2010 Good Friday/Holiday
05-Mon Apri-2010 Recession week
12-Mon Apr-2010 Ester Monday/Holiday
13-Tue Apr-2010 Second Assessments Starts/Assignment
14-Wen Apr-2010 ACCA close June entry
16-Fri Apr-2010 Mock Exam,
16-Fri Apr-2010 LCCI June Exam entry close
19-Mon Apr-2010 Mock Exam Result Released
23-Fri Apr-2010 Revision Classes
24-Sat Apr-2010 Fun Day
May-10 May 2010
04-Sun May-2010 Cassiga Day/Holiday
09-Sun May-2010 Lectures End for CIMA June exams
14-Fri May Meeting with Lecturers
19-Wed May-2010 CIMA Managerial Exam start
31-Mon May-2010 Revision Classes Ends
31-May May-2010 All Lectures end for First Semester
5

CTPD will guide you all the way! Prospectus 2010



m The Centre for Professional Studies - CPS

Jun-10 June 2010
01-Tue Jun-2010 LCCI June Exam Starts
02-Wed Jun-2010 ICSA Exam starts
03-Thu Jun-2010 ACCA Exams starts
04-Fri Jun-2010 ICSA Exam Ends
09-Wed Jun-2010 LCCI Exams Ends
10-Thu Jun-2010 CBA Exams Start
14-Mon Jun-2010 All Exams Ends
17-Thu Jun-2010 First Semester Break Starts
24-Thu Jun-2010 Second Semester RecI]istration starts
08-Thu Jul-2010 Lecturers Meeting
12-Mon Jul-2010 Registration Ends
12-Mon Jul-2010 Late Registration Starts
15-Thu Jul-2010 Lectures Starts
19-Mon Jul-2010 Syllabus Break
23-Fri Jul-2010 CIMA Managerial Results Released
25-Mon Jul-2010 Assessments Starts/Assignment
28-Wed Jul-2010 Students Orientation/Sport Day
30-Fri Jul-2010 End of Registration
20-Fri Aug-2010 Assessment Week Starts
23-Mon Aug-2010 Assessment Results Released
27-Fri Aug-2010 Mock Exams Start
31-Tue Aug-2010 Lecturers Performance Evaluations
15-Wed Sep-2010 CIMA Exams Entry Close
17-Fri Sep-2010 LCCI Exams Entry close
04-Mon Oct-2010 Performances Evaluation
12-Tue Oct-2010 ACCA Exams Entry Close
15-Fri Oct-2010 Mock Exam Week
22-Fri Oct-2010 Mock Exam Result Released
25-Mon Oct-2010 Revision Starts
04-Fri Nov-2010 Lecturers End
08-Mon Nov-2010 LCCI Exam Starts
22-Mon Nov-2010 LCCI Exam Ends
22-Mon Nov-2010 CIMA Exams Starts
22-Mon Nov-2010 ICSA Exams Starts
01-Wed Dec-2010 ACCA Exam Starts
06-Mon Dec-2010 CFA Exam Starts
17-Fri Dec-2010 CTPD Office Closed

6
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ABBREVIATIONS
The Association of Chartered Certified Accountants
The Association of Computer Professionals
British Accreditation Council
The British Computer Society
The Certified Accounting Technicians
Computer Based Assessments
Computer Based Examinations
The Chartered Financial Analyst Institute
Chizu Investments Corporation (Pty) Ltd
The Chartered Institute of Management Accountants
The Chartered Institute of Marketing
The Chartered Institute of Purchasing and Supply
The Centre for Professional Studies
Corporate Training & Events Management
Confederation of Tourism Hotel and Catering Management
The Centre for Training & Projects Development
Education Development International
Henley Management College
The Institute of Chartered Secretaries and Administrators
The Institute for the Management Information Systems
The London Chamber of Commerce & Industry Examinations Board
Namibia Qualification Authority
Ministry of Education
University of Portsmouth
University of New England
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1.1 Back ground

The CTPD Centre for Professional Studies was established in 2007 as an important division of the
Centre for Training and Projects Development to provide lecture based (taught) professional courses for
the examination of internationally recognized major accountancy, administration, business, management
and marketing, information technology and systems, purchasing and supply bodies. We are a vibrant
and rapidly expanding tuition centre for CIMA, ACCA, CFA, CIPS, CAT, ICSA, CIM, LCCI, ACP and
CTH.

We are also an examinations centre for the London Chamber of
Commerce & Industry i LCCIEB (Education Development International 1
EDI), the Chartered Institute of Management Accountants i Computer
Based Assessments (CIMAT CBA), the Association of Chartered Certified
Accountants T Computer Based Examinations (ACCAT CBE), the Certified
Accounting Technicians i Computer Based Examinations (CATi CBE), the
University of Portsmouth Faculty of Technology, Henley Management
College and the University of New England.

The Centre for Professional Studies also offers bridging courses in
Accounting, English Language, Business Studies and Mathematics for
students who want to upgrade their Higher International General Certificate
of~Secondary  Education—(HIGCSE)—and/or theInternational~General
Certificate of Secondary Education (IGCSE) points and at the same time
sit for internationally recognized LCCIEB Diplomas and Group Diplomas
examinations.

CTPD is the only Namibian organization that, through its CPS division, currently offers internationally
recognized training programs that accommodate grade ten (10) School Leavers. We provide tuition to
grade ten (10) School Leavers who are not able to pursue grade eleven (11) to twelve (12) standard of
education for the Certified Accounting Technicians (CAT) internationally recognized examinations which,
if passed, equates them to and even more than first degree qualifications (in terms of relevant
professional skills and productivity) and enables them to become ' effective Accountants and
organizational leaders.

Staffed with highly experienced and qualified team of lecturers who will guide you in your studies, we are
committed to achieving the best possible success for our students ensuring.that they are highly sought
after by employers.

Our aim is to have an enviable record of success in helping our students pass the most demanding of
professional examinations and to bridge the gap between theory and practice. This is achieved by
providing students with a practical environment, within which to practice the skills they have learned in
their chosen specialized field.

Over the years  CTPD has achieved an enviable reputation among delegates and sponsoring
organizations to the extent that many new clients and delegates enroll on our training programs as a
result of recommendation from past or present delegates and clients.

10
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1.2 Institutional Vision

To become a preferred Centre for Professional Studies in SADC
region by applying our professionalism, innovation, and customer
philosophies to continuously strengthen our leading role as providers
of excellent, most efficient and affordable tuition services for
internationally recognized professional courses such as ACCA,
CIMA, CFA, ICSA, CIM, CIPD, CIPS, ACP,LCCI ,CAT,CTHCM etc to
ensure constant AnCustomer Sati's

1.3 Institutional Mission

To add value to organization through a wide range of internationally recognized professional courses
that we offer to clients and seek to continuously establish and/or strengthen our long lasting
relationships with clients by bringing to every event our wealth of creativity and innovation,
professionalism, experience and finely tuned attention to detail in all aspects so that our clients receive
full value of their reliance on us.

1.4 Institutional Goals

To play a significant role in the professional skills development of Namibians as well as other SADC
member states citizens, empower our corporatec | i ent s & e mp/l oy e e slerngtofessibnal
skills and ensure sustainable productivity at national and SADC regional levels hence contributing
towards economic development of SADC member states in which CTPD operates.

1.5 Quality Policy

A To strive to provide the highest level of service to all our students.

A To continually improve through rigorous self-assessment, challenging current practices.

A To seek feedback and ideas from students and employees as a part of our continual
improvement process.

A To pravide an open, flexible and friendly learning environment which is accessible to all
regardless of race, colour, creed, religion, ethnic or national origins, disabilities, age, sex or
marital status.

A To ensure that everyone who seeks education, training or employment, shall receive fair and
equal treatment and only relevant skills, aptitudes and experience will be taken into account.

11
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1.6 Methods of study

At CPS we welcame students from all over the world. We have a unigue community atmosphere and all
our staff team is customer friendly and dedicated to helping students with all problems. Every student is
important at our ¢centre. We also provide guidance for students wanting to further their studies.

Our Full-time Courses

These courses are designed for students who want to fully commit their day time to studies on
face to face classroom based lecturing.

We also sell course materials and revision kits and provideLect ur er sd not es.
Progress tests and mocks exams can also be arranged with our qualified and experienced
Tutors. Fees are exclusive of course materials and revision kits.

> B

Part Time-Evening Courses

A These courses are designed for students who would rather attend lectures in the evenings.
These courses are usually offered in evenings as per semester time table and calendar.
A Approved course materials are offered including revisionkitsandL ect ur er s notes.
A Fees are exclusive of course materials and revision kits.
Distance Courses

AThese courses are designed f dime asdtpardiime face toaheo ¢ a
classes. Students will, however, be required to attend tutorial workshops in Windhoek as set in

an annual calendar.

CFA, CIM and CIPS offered on distance mode of studies only.

Approved course materials are provided including revision kits and L e ct ur e rwhidh areot e s
provided during the tutorial workshops.

Fees are inclusive of course materials and tutorial
workshops.

Revision Courses

> >

A Revision courses are for students requiring that final
attention before the real exams.

A Revision classes are free for current CPS students.
None CPS students will be required to pay
appropriate fees for revision tuition/which includes
lecturers@support notes.

Registration Process

A Registration for ACCA

A Registration can place at any time, however if you wish to take part in specific paper-based exam
session, the following deadline apply:

A June Exam: Registration take place on the 31 December of preceding year
A December Exam: Registration take place on the 15 August of the same year

A Registration for CIMA

A Registration can place at 31 July for the first exam session

A Registration can take place September for the final Exam

12
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Cancellation Procedures

A Any cancellations must be received by CTPD Management Committee in writing 5 working days
prior to the class commencement date. Refunds for sponsored students will only be made to the
sponsoring organization. All deposits paid are non-refundable, and cannot be transferred to later
start dates, to other students or to other courses. CTPD reserves the right to cancel and/or
change the training programme dates or venues. In the event of a change of a course
programme by CTPD the fees paid will be deferred to the changed dates.

A Course changes and cancellations must be received by CTPD in writing 5 working days prior to
the published course commencement date.

A Students sponsored by employers will need to provide a letter prior to course ~ commencement
from their empl oyer confirming the employerds
students

13
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1.7 Career

Path Guidance: Professional

The Centre for Professional Studies - CPS

Institution, Entry Requirements and Types of

Graduates6Job Opportunities

Professional Body

ACCA
Association of Chartered
Certified Accountants

CAT
Certified Accounting
Technicians

CIMA
Chartered Institute of
Management Accountants

CFA
Chartered Financial Analyst

ICSA
Institute of Chartered
Secretaries and
Administrators
CIPS
Chartered Institute of
Purchasing & Supply
CIM
Chartered Institute of
Marketing

LCCI
London Chamber of
Commerce and Industry

(CTH)
Confederation of Tourism
Hotel Management

(ACP)
The Association of
Computer Professionals

CTPD will guide you all the way!

Requirements, exemptions and Gi
Prerequisite: Grade 12 and over 18 years, maturity entry with work

experience.

Exemptions: Degree in Finance & Accounting

Career Opportunities: Financial Accountant, Auditor, Chartered Accountant,

Accounts Manager, Finance Manager, Project Financial Manager.

Prerequisite: Grade 10 and over 16 years, mature entry with experience
Career Opportunities: Accounts Technician, Assistant Accountants, Accounts
Clerks.

Prerequisite: Grade 12 and over 18 years, mature entry with experience
Exemptions: Degree in Finance & Accounting

Career Opportunities: Cost Accountants, Chartered Management
Accountants, Budget Managers, Cost Analysts/Managers, Finance Managers.

Prerequisite: First Degree in Accounting & Finance or business related
degree.

Career Opportunities: Investment Analysts, Adviser & Manager, Consultant,
Business Analyst, Stock Broker, Risks Manager etc.

Prerequisite: Grade 12 and over 18 years, mature entry with experience
Career Opportunities: Company Secretary, Company Legal Adviser, Manager
for Corporate Governance Affairs, Executive Management Advisor, General
Manager, Admin Manager etc

Prerequisite: Grade 10 and over 16 years, mature entry with experience
Career Opportunities: Buying, Purchasing, Procurement, Logistics, Transport,
Warehouse, Retail Officer/Manage, Stock Controller, etc

Prerequisite: Grade 12 and over 18 years, mature entry with experience
Career Opportunities: Marketing & Sales Executive, Officer, Manager,
Director, Regional, National etc Marketing & Sales Officer, Manager, Director.

Prerequisite: Grade 9,10 and 12 ,
Career Opportunities: Executive Secretary, Private Secretaries, Account
Assistant, Business Administration

Prerequisite: Grade 12 and over 18 years, working Experience
Career Opportunities: Hotel Management, Restaurants, Travel Agency, Tour,
and Recreation

Prerequisite: Grade 12 and over 18 years, working Experience
Career Opportunities: Computer Network and System Engineer, Network

Administration or Analyst, Computer Software and Hardware Technician, IT
Assistant or Manager.

14
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CHAPTER 2.0: WHY STUDY AT CTPD CENTRE FOR PROFESSIONAL STUDIES

2.1 Competitive advantages and benefits of our courses to you
The Centre for Professional Studies offers unique internationally recognized professional
courses examined by reputable international professional bodies' which, once completed will
highly differentiate you and guarantee you sustained competitive edge over other University and
College graduates. The following are the benefits of our courses:

A“I'nt ernational mobi I'i ty: thei prafessionad tquabfioations afep a s s
international certifications that you'have been educated and trained as a top professional in
your field and can professionally function at international level. Practical exams are same
worldwide.

A Success base for economies: In most advanced and emerging economies after the
university, graduates embark on a professional course of study to cement their skills and
align/link themselves to a permanent source of skills and knowledge.

A Worl dwide prestigious gqualificati on)sProfessiomal dwi
Quialifications are awarded by internationally recognized professional bodies and achieving it
demonstrates that you have the relevant practical knowledge (focus on application of
knowledge & theories) and knowledge linked with experience (to get the qualification you
need both) and that you can professionally executive your duties in line with your area of
specialization in any country in world.

A Employability: Holders of professional qualifications do not have the fisat uriati o
oversupplyo problem faced by most academic degree holders hence their employability
chances are limitless. Their rewards (salaries + fringe benefits) are very attractive.

A Recognition by multinational companies: Most multinational companies not ONLY employ
individuals having professional qualifications but also encourage existing employees to
pursue a professional qualification and cover the related training costs.

A Excellent demand and advancement prospects for top career: the demand for holders of
professional qualifications is very strong and is expected to become even stronger than
before due to the need for standardization of business operations and activities in line with
changes brought by globalization. Professionally qualified people have excellent career
prospects and can reach top executive positions such as director or partner.

2.2 Comprehensive and flexible portfolio of courses

CTPD Centre for Professional Studies offers courses in Accounting, Auditing and Taxation,
Administration, Business Administration, Marketing Management, Travel Tourism and Hospitality
Management, Information Technology and Systems, Human Resources and Purchasing & Supply. Most
of these qualifications are equivalent to and/or can lead students to degrees like MBA and other Masters
Degree courses with many prestigious universities.

15
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2.3 Modern Facilities

Classrooms are bright, comfortable, and are well equipped. The computer systems run on the latest
versions of software and we have free broadband Internet access.

2.4 Dedicated, Skilled and Qualified staff

All our tutors/lecturers are masters/degree/diploma qualified and they have relevant experience in their
areas of training. We give Tutoring/Lecturing work apportunity preference to our
graduates and last stage (s) professional students in courses such as ACCA,
LCCI, ACP, CAT, CIMA, CFA, ICSA, CIM, CIPS, etc. Our Accountancy, Business
¥ and Management staff members have full professional qualifications or
Postgraduate Degrees in Accountancy, Business Management, M.Com, MBA and
MA. Our administration staff members are bilingual and work with a customer
driven focus. They counsel students in a friendly way making them feel wholly at
ease.

2.5 Excellent teaching methods

Our teams of skilled trainers have been selected for their in-depth knowledge of the subject,
communication skills, real and varied business and academic experience, and dedication to helping
students progress. We follow the proven methodology for adult education based on Motivation,
Knowledge Transfer & Testing for Understanding and Practice.

2.6 Learning Environment

The Centre offers a relaxed but professional environment where members are encouraged to socialize
together and care for each other. Learning opportunities are maximized through an English only
environment and dynamic teaching programs catering to students of all ages.

2.7 Location

We are strategically and centrally located near the Polytechnic of Namibia and closer to the town of
Africads c | ean e sThe a@a i$ busy ivith'ibookshopse designer shops, supermarkets etc.
CTPD Centre for Professional Studiesi s Jj ust a mi rnWeintdl ®ark wiiehliskthe tentee rfor,
most taxis and mini buses routes. There are many shops, superstores, restaurants, cafés, pubs and
theatres around.which creates many part time and full time jobs, thus you can earn while you learn.

2.8 Student Care
Student satisfaction is of the utmost priority and hence the entire staff members are always eager to
help students at all times. What problem it might be, personal or educational related, there is always

someone students can talk to. CTPD Centre for Professional Studies also offers assistance to students
in finding accommodation, jobs and many other areas besides academics.

16
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2.9 Multicultural Community

The students and staff members of CTPD Centre for Professional Studies are from all over the country.
representing all tribes. Life at the centre is lively and fun. The students experience a sense of belonging
in the relaxed and friendly atmosphere supported by our staff.

2.10 Job attachments

The CTPD Centre for Professional Studies endeavors to solicit for and place professional students into
relevant jobs which pursuing their studies to enable them relate their leant skills with work practices and
gain work experience. Although some students end up getting remunerations by some employers and
other end up securing permanent employments, this initiative is an education programme which is infact
inline with the principles of all professional institutions for which we offer tuition.

2.11 Value for Money

Our tuition fees are highly competitive and offer quality education with uncompromising facilities. You
can pay in installments and we conduct various discount schemes at regular intervals. We arrange
social events and outings from time to time so students can make friends.

2.12 Student Facilities

A~Internet:“The Centre-offers excellent facilities such-as access to computers; Internet, e=mail-and
additional facilities for printing, scanning and copying at nominal rates.

A Skills Improvement: Students are often encouraged to participate in confidence building activities
to help them overcome their inhibitions.

A Job: Assistance in finding a full time or part time job and preparing CVs. When there are
vacancies within any of our centres or sister companies, we give first priority to our students. We
also help students to get jobs with our associates.

A Airport Pickup: The Centre can arrange to pickup international students from the airport and
escort them to their accommodation.

A Accommodation: Assistance in finding suitable accommodation such as shared, single or double
room through our accommodation services with host families, hostels, rented flats and hotels.

A Free Counseling: We provide free advice, guidance and support to our students on various things
like registering with doctors, getting medical treatment, discounted travel and helping to get other
benefits.

A Events: We organize social and educational events, where students meet different people:
Excursions are often organized to places like museums, art galleries, historical places, etc. Below
are pictures from some of our events.
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3.0 ACCREDITATIONS AND PARTNERSHIPS

All the courses offered by the Centre for Professional Studies are internationally recognized by various
qualification authorities in many countries, governments, employers and universities. CPS is recognized
by a number of examination bodies which recognize colleges and institutions that provide satisfactory
tuition, facilities and student services. The following are the bodies which have approved our centre as a
recognized tuition provider or accredited the college as an examination centre for their courses. In June
2009, the Centre also lodged an application. as a training provider with. the Namibia Qualifications
Authority (NQA) and evaluations took place at the end of the year.

No. Institution Details

This course prepares students to become Certified Chartered
Accounting professionals who can practice as Chartered
Accountants. The ACCA Qualification is designed to provide the
accounting knowledge, skills and professional values which will
deliver finance professionals who are capable of building
successful careers across all sectors, whether they are working in
3.1 The Association of the public or private sectors, practicing in accounting firms, or
Chartered Certified pursuing a career in business. The ACCA Qualification embeds
Accountants i ACCA the global accounting education standards set by the International
Federation of Accountants (IFAC). The ACCA qualification is a
passport to a new world of opportunities for mid-senior level
managers. Its members are internationally recognized in public
practice, industry, commerce and the public sector. ACCA
membership also allows you to obtain status as a Registered
Auditor.

CTPD Centre for Professional Studies has applied for recognition
by The Association of Computer Professionals (ACP) as a

3.2 The Association of registered course provider and an examination centre for
Computer Certificate and Diploma courses starting from 2010. ACP is an
Professionals independent, professional examining body, set up in 1984 with

ACP the principal aim of setting and maintaining standards of

education focusing on the constantly changing requirements of
the computer and IT industry.

British Accreditation All the courses offered by CTPD Centre for Professional Studies
3.3 Council are fully accredited by the British Accreditation Council.
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The Certified Accounting Technician (CAT) qualification is structured
and examined by ACCA (see ACCA section for further details about
ACCA), and offers you the opportunity to further your career options. In
The Certified studying for the CAT qualification, you may wish to start a career in

Accounting finance, gain recognition for the skills you have already developed in
3.4 Technician i accountancy or accelerate your progression to the ACCA professional
CAT scheme. CAT is the stepping stone for all of these aims. It also seeks to

help you develop the skills needed for successful study in higher
education. CAT scheme comprises of a combination of exams and
practical experience. It is designed to equip students with the technical
skills and knowledge necessary to fulfill an accounting role up to
technician level. This enables students to progressively acquire the core
skills required before advancing to higher levels of accounting.

Chartered Financial Analyst (CFA) is an international professional
qualification for finance and investment professionals, particularly in the
fields of investment management, investment banking and financial
analysis of stocks, bonds and their derivative assets. It is conferred by
The Chartered the CFA Institute of USA to financial analysts who complete a series of

3.5 Financial three examinations. It is essential in the areas of financial and hedge
Analyst Institute  fund research, portfolio management, investment consulting, investment
T CFA banking, and research within academic institutions. The CFA

qualification is a best international qualification for those pursuing
careers in banks, investments analysis, risk analysis, financial
institutions, insurance, etc. The holder of the CFA charter internationally
recognized as having the skills and knowledge to work in financial
services and investment positions around the world. The program is
comprised of three levels, Level |, Level Il and Level lll. Each candidate
is expected to study at least 250 hours per level, with substantially
more, depending on the level of the individual.

CTPD Centre for Professional Studies is recognized by CIMA as a
course provider. The Chartered Institute of Management Accountants is
t he one of t he worl dés |l argest
accountancy bodies. A qualification recognized and respected
The Chartered  throughout the world, CIMA will help you acquire the financial and

3.6 Institute of business management skills you need to help shape and control the
Management future of organizations. This opens the door for you to become a key
Accountants i decision maker and a strategic planner. CIMA course is for those who

CIMA wish to develop a successful and diverse career in Management

Accounting, Financial Management and Business Management.
Recognized and respected throughout the world, the CIMA qualification
offers you the opportunity to develop not only accountancy skills, but
also key decision making, management, strategic and analytical skills.
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3.7 CTPD Centre for Professional Studies has applied for recognition by
CTH which was established in 1982 to provide recognized standards of
Confederation of management training appropriate to the needs of the hotel and travel
Tourism Hotel industries via its syllabus, examinations and awards. These are
(CTH) developed and improved to ensure that they are relevant and up to
date. CTPD Centre for Professional Studies offers their Certificate,

Diploma and Advance Diploma courses.

CTPD Centre for Professional Studies is recognized by ICSA as a
course provider. ICSA is an internationally recognized qualification, with
members being sought after in every area of industry and commerce.
The Institute of Chartered Secretaries and Administrators (ICSA) is the
professional body offering qualifications for those working in legal,
3.8 The Institute of  financial and senior administrative roles. The Institute has members and
Chartered students in over 70 countries. ICSA's headquarters are in London with
Secretaries and separate operating divisions in Australia, Canada, Hong Kong,
Administrators i  Malaysia, New Zealand, Singapore, South Africa and Zimbabwe. ICSA
ICSA is recognized throughout the world for the excellence, relevance and
scope of its International Qualifying Scheme. No other professional
body in the business area offers the breadth of knowledge which the
ICSA's qualification provides. Passing the rigorous examinations of the
ICSA International Qualifying Scheme, and satisfying work experience
and membership requirements, will enable you to become a Chartered
Secretary, a member of ICSA and to use the designatory letters ACIS

(associate) and ultimately FCIS (Fellow) after your name.

CTPD Centre for Professional Studies is recognized by The London

3.9 LCCIEB (London Chamber of Commerce and Industry Examinations Board (LCCIEB) as
Chamber of a registered course provider and an examination centre for Certificate
Commerce and and Diploma courses. As the leading global provider of vocational,
Industry) business-related qualifications, it boasts of 5,000 centres in over 100
Examinations countries. Examinations enjoy international recognition from employers,
Board universities and professional bodies
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CTPD Centre for Professional Studies does not set its own education
curriculum and examinations. Its role is tuition provision to prepare

3.10 Namibia students for Internationally Recognized Examinations which are globally
Quallflca_tlon set, administered and marked by carefully selected reputable
Authority International Examinations Bodies. However, although all the

qualifications for which we offer tuition are accredited by the British
Accreditation Council and are internationally recognized, we have
submitted an application for local accreditation of our institution with
Namibia Qualifications Authority.

We have submitted an application for recognition/accreditation by the
Ministry of Education in Namibia. Once approved, our Centre will
become an examinations centre for Higher International General
Certificate of Secondary Education (HIGCSE) and The International
3.11 Ministry of General Certificate of Secondary Education (IGCSE). Currently our
Education students sit for these examinations at Namibian College of Open
Learning (NAMCOL) centres which require challenging registration
requirements and sometimes travelling to and from outside town
centres for exam writing.
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Professional ¥ _
Accounting
Courses

Accounting, finance, taxation, auditing, investments analysis courses such as the Chartered Institute of
Management Accountants (CIMA), the Association of Chartered Certified Accountants (ACCA), the
Institute of Chartered Secretaries and Administrators (ICSA), Certified Accounting Technicians (CAT) or
London Chamber of Commerce and Industry (LCCI are internationally recognized. The Centre for
Professional Courses (CPS), a division of CTPD is an accredited tuition provider of ACCA, CIMA, ICSA,
CAT, and LCCI to offer their courses in various streams.

Accounting is a cornerstone of business. It is needed by every organization everywhere. The biggest
multinationals, the smallest local enterprises and businesses of every size in between depend upon the
talents of people trained in accountancy. Studying for the ACCA, CIMA, ICSA, CAT, CTH, CFA, CIPS,
CIM and LCCI professional Accounting Qualification will give you the skills to work in many different
kinds of companies and organizations - and give you the choice of a wide variety of job opportunities.

Accountancy industry is now modern and fast-moving, using the latest technology and attracting the
most dynamic, motivated and intelligent professional graduates from a wide variety of work experience
or academic backgrounds.

What Does An Accountant Do?

Accountants offer financial advice to clients ranging from publicly listed
companies to charities to owner-managed businesses and individuals.
They aim to increase the value of
accounts and keeping track of financial transactions.

Career opportunities for newly-qualified Chartered Accountants are
many and varied. The sectors in which they work include public
practice (where accountants work as consultants in firms of partners), -]
industry and commerce (working for commercial organizations) and
banking, and within these fields they are exposed to a wide range of
specialism, including:

Audit: Thi s involves going through a companyds books

and no discrepancies. Key qualities for this painstaking work are strong analytical skills, teamwork and
patience as the hours are long!

Corporate Finance: Here accountants deal with mergers and company acquisitions, and the financial
outcomes of these events.

Insolvency: If a company or an individual does not have enough money or assets to cover debts, the
accountant enters them into voluntary receivership or liquidation and sells their assets. This work
requires knowledge of the law and sound business skills.
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Taxation: Tax advisers work in professional accountancy firms, specialist tax firms or the Inland
Revenue. They must keep up with the latest tax news and developments in order to give invaluable
advice to companies or individuals.

Management Accounting: Accountants analyze and interpret financial information so that companies
can make informed decisions about the future. Good communication skills are essential here as the
accountant needs to explain financial data to non-accountants.

As a qualified accounting professional in a smaller or medium organization, you might be the only
member of staff who is an expert in Accounting and finance. While in a larger company, you might be
part of a wider accounting and financial team. Or you might opt to work for yourself after qualifying -
providing accountancy services for all types of organizations and creating your own employment.

Training, qualifications and skills

To qualify as a Chartered Accountant you need to study for and become a member of any of the
internationally recognized Professional Accounting body such as the ACCA, CIMA, ICSA, CIPFA, etc.
Gaining the, CAT or LCCI qualification will not only provide you with essential practical Accounting skills
that all employers seek for but will also gain you easier entry to and/or exemptions onto ACCA, CIMA,
ICSA, CFA programmes.

You can also complete a training contract with an approved accountancy firm. This will take between 3

- and 5 years, depending on the size and location of the firm, and
+ will cover 3 areas: work experience, in-house training and exam
training with for example SAICA. The exam syllabus is the same
wherever you train - it involves both external tutoring and home
study.

To complete the training you need to be committed and motivated -
it is very hard work. It is essential that you have a keen interest in
business, good communication skills and an analytical mind. You
will find that all your hard work will ultimately pay off as an
accountancy qualification is recognized and respected throughout the world. It can also serve as a
springboard into a variety of related areas such as Management Consultancy, Banking and Commerce.

_

Salary and Prospects

Starting salarles vary according to the firm you train with, but the average is currently around £17, 000.
s As your responsibility increases, so does your salary: it is possible to double
your salary on qualifying as a Chartered Accountant.

With the depending of globalization and the emerging of several trade areas,
the world has experienced multi country and/or global organizations such as
the United Nations, Commonwealth, Red Cross, SADC Secretariat,
COMESA Secretariat, etc international and multinational companies
becoming large employers. If you desire to work in any of these organizations
or you feel that one day you might want to work outside your country, it is
important to carefully select an internationally recognized professional
institution such as ACCA, CIMA, ICSA, CFA, CAT or LCCI which will give you
an employability international passport professional qualification.
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The Chartered Certified Accountants i ACCA

411 www.accaglobal.com

This course prepares students to become Certified Chartered Accounting professionals
Course Description: who can practice as Chartered Accountants. The ACCA Qualification is designed to
provide the accounting knowledge, skills and professional values which will deliver
finance professionals who are capable of building successful careers across all sectors,
whether they are working in the public or private sectors, practicing in accounting firms,
or pursuing a career in_business. The ACCA Qualification.embeds the global accounting
education standards set by the International Federation of Accountants (IFAC). The
ACCA qualification is a passport to a new world of opportunities for mid-senior level
managers. Its members are internationally recognized in public practice, industry,
commerce and the public sector. ACCA membership also allows you to obtain status as
a Registered Auditor.

F1 Accounting in Business
Knowledge Level F2 Management Accounting
F3 Financial Accounting
F4 Corporate and Business Law
F5 Performance Management
Skills Level F6 Taxation
F7 Financial Reporting
F8 Audit and Assurance
F9 Financial Management
Essentials: P1-P3
P1 Professional Accountant
P2 Corporate Reporting
P3 Business Analysis
Professional Level Options P4-P7 (two to be completed)
(five papers in total) P4 Advanced Financial Management
P5 Advanced Performance Management
P6 Advanced Taxation
P7 Advanced Audit and Assurance
P6 Advanced Taxation
P7 Advanced Audit and Assurance

Entry Requirements  No formal qualifications required. Applicants must be aged 21 and over

Assessment ACCA conducts paper based exams at its accredited centres
Start Dates February and July each year
Study Mode Part-time (evening) and Distance. Full time to start in January 2010
Duration & Hours About 2- 3 years
Knowledge level  1st Degree in Accounting
Skills level BSC in Applied Accounting
Progression Professional Member ACCA and to become Certified Chartered Accountant;
level Equivalent to and/or above MA/MBA Degree in Accounting
Exemptions: Relevant graduates may be awarded some exemptions for some papers. An exemption

fee must be paid for each paper awarded. Contact ACCA for further information.

Computer-  based The Centre for Training and Projects Development is a CIMA, ACCA, and CAT

assessment centre Computer-Based Assessment Centre. Computer-based Assessment (CBA) will be
available for CIMA: for Papers C1 - C5, ACCA for the first three papers of the ACCA
qualification (F1-3) and CAT for Introductory and Intermediate Levels (Papers 1 - 4).
Please contact the Centre for details of CBE dates.
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The Chartered Institute of Management Accountants i CIMA

4.1.2 www.cimaglobal.com

The Charteried Institute of Management /
Course Description:  and fastest growing international accountancy bodies. A qualification recognized and
respected throughout the world, CIMA will help you acquire the financial and business
management skills you need to help shape and control the future of organizations. This
opens the door for you to become a key decision maker and a strategic planner. CIMA
course is for those who wish to develop a successful and diverse career in
Management—Accounting;~Financial~Management and—Business—Management.
Recognized and respected throughout the world, the CIMA qualification offers you the
opportunity to develop not only accountancy skills, but also key decision making,
management, strategic and analytical skills.

C1 Fundamentals of Management Accounting

Core Modules Certificate in C2 Fundamentals of Financial Accounting
Business C3 Fundamentals of Business Mathematics
Accounting C4 Fundamentals of Economics for Business
AUSTRALIA C5 Fundamentals of Ethnics, Corporate and Business Law
KGN usa Operational level: E1: Enterprise operations
P1: performance operations
ScoTLAND F1: financial operations

E2: Enterprise management
Management level:  p2: Performance management
F2: Financial management

Entry Requirements No formal qualifications required. Applicants must be aged 18 and over
Assessment CIMA conducts paper based exams at its accredited centres
Start Dates February and July each year
Study Mode Part-time (evening) and Distance. Full time to start in January 2010
Duration & Hours About 2 - 3 years

Certificate in

Business

Accounting 1st Degree in Accounting
Progression Managerial

Level BSC in Applied Accounting

Member of CIMA and to become Chartered Management
Accountant; Equivalent to and/or above MA/MBA Degree in
Strategic Level Accounting

Computer- based The Centre for Training and Projects Development is a CIMA, ACCA, and CAT

assessment centre Computer-Based Assessment Centre. Computer-based Assessment (CBA) will be
available for CIMA: for Papers C1 - C5, ACCA for the first three papers of the ACCA
qualification (F1-3) and CAT for Introductory and Intermediate Levels (Papers 1 - 4).
Please contact the Centre for details of CBE dates.
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